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Sylvan Township Planning Commission 
                   DRAFT AGENDA 

    November 20, 2025  
             7:00pm 

 

1. Call to Order �±  Mike Van Buren, Planning Commission Chair 
 

2. Pledge of Allegiance 
 

3. Roll call of members: Mike Van Buren, Tom Bareis, Chris Scharrer, Leah Herrick, Matthew Koenn, Courtney 
Heller and Doug Jackson.  

 
4. Accept agenda  

 
5. Minutes:  

 
a. Ocotber 16, 2025 Meeting Minutes 

 
6. Consent Agenda:  

a.  Administrative Site Plan Review 25-005-Chelsea Spring II (Landscaping change)  
b. Administrative Site Plan Review 25-006-18481 Bush Road (Pond)   

 
7. Public Comment �±   
 
8. Unfinished Business �±  

 
9.  New Business �±  

 
a. Public Hearing for a Special Use Permit (SUP25-007) and Combined Preliminary and Final Site Plan 

Review Application (CSPA 25-006) to allow a church use on the property at 719 Mckinley Road. The project 
will include the construction of a new 10,000 square foot building to be used for the primary church services 
and the existing 1,875 square foot home on the site will be converted to office space to support the church 
use. The improvements will also include parking spaces for 104 vehicles, a 480 square foot storage garage, 
a 150 square foot garbage enclosure, and new landscaping. 
 

10. Comments/ concerns of the Planning Commission members 
 

11.  Adjournment  
 

 
 Reminder:  Next PC meeting is December 18, 2025.  
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  Sylvan Township Planning Commission  

Regular Meeting �t October 16, 2025 at 7:00 p.m. 
DRAFT Meeting Minutes 

Call to Order: Courtney Heller, Planning Commission Vice Chairperson at 7:00 p.m. 

Pledge of Allegiance:  Recited 

Members Present: Vice Chair Courtney Heller, Secretary Matt Koenn, Township Clerk Doug 
Jackson, Commissioner Tom Bareis, Commissioner Leah Herrick and Commissioner Chris Scharrer 

Members Absent: Chairperson Mike Van Buren with notice 

Others Present: Township Planner Scott Pacheco and Recording Secretary Doty Latuszek 

Present on Zoom: None 

Accept Agenda: 

Motion to approve the agenda by Bareis, seconded by Koenn.  Motion carried. 

Motion to accept the meeting minutes of September 18, 2025 made by Bareis, seconded by 
Jackson. Motion carried. 

Accept Consent Agenda: 

Motion to accept the consent agenda of the Administrative Site Plan Review Approval for 
Chelsea Square at Pielemeier Drive (25-004) by Jackson, seconded by Herrick.  

Motion carried unanimously. 

[Note: This administrative approval met the eligibility requirements of Section 30-87(a)]. 

Public Comment: None 

Unfinished Business: None 

New Business: 

Extension Request for Combined Final Site Plan Review 25-002 at 3700 M-52 (Chelsea 
Proving Grounds). This request is for a six month extension for paving due to winter 
approaching. 

Motion to approve the requested extension by Herrick, seconded by Koenn.  

Motion carried unanimously.  
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Comments/concerns of the Planning Commission members: 
 
Pacheco stated that comments on the City Master Plan have been forwarded to the City Planner 
and he responded he received them and they will go in the next packet to the Planning 
Commission.  
 
Bareis asked about Robin Hills Farms and other township properties utilizing Agricultural Tourism 
Zoning. All Planning Commission members joined in the discussion centered around activities that 
would be considered compliant vs. non-compliant for that zoning designation. 
 
Motion by Jackson, seconded by Heller to adjourn the meeting. Motion carried. 
Meeting adjourned at 7:47 p.m. 
 
Reminder: 
Next regular meeting to be held (Thursday, November 20, 2025) 
 
 
Draft minutes respectfully submitted by Doty Latuszek, Recording Secretary. 

These minutes were approved:   �†  as submitted    �†  with corrections 

by majority vote at the __________________________ Sylvan Township Planning Commission 

meeting. 

_______________________________________________       ____________________________ 
Matthew Koenn, Planning Commission Secretary Date 

 
 



         SYLVAN TOWNSHIP  
                               18027 Old US 12 
                   Chelsea, Michi gan 48118-9673 
                                 (734) 475-8890 
                            Fax: (734) 475-8905 

 

 SUPERVISOR                      CLERK    TREASURER            TRUSTEE                    TRUSTEE 
       KATHLEEN KENNEDY      AMANDA NIMKE BALLARD         RODNEY BRANHAM      SANDIE SCHULZE        KURT KOSECK   

ESTABLISHED 1835  

AGENDA ITEM: ASPR 25-005  
 
DATE: November 20, 2025     
 
TO:  Planning Commissioners  
 
FROM:  Scott Pacheco, AICP, Planning and Zoning Administrator 
 
RE: Administrative Site Plan Review Approval for Chelsea Springs II (Bristol and Magellan)  
 

Administrative Site Plan Review Summary 

Section 30-87 – Administrative Site Plan Review (ASPR) allows the Zoning Administrator to approve 
minor changes to an approved site plan administratively. This administrative approval addresses 
modifications made to the project plans at the final inspection (September 19, 2025) of the proposed 
project. The applicant has requested to remove 55 trees that had been proposed as a part of the original 
landscape plan. The trees proposed to be removed are Xed out in the plans below: 
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Eligibility for Administrative Site Plan Review 

The proposed project meets the eligibility requirements of Section 30-87(a) for ASPR, as it qualifies as: 

“Other similar changes of a minor nature proposed to be made to the configuration, design, layout, or 
topography of the site which the Zoning Inspector, upon consultation with the Planning Commission 
Chairperson, determines will not materially affect the character or intensity of use, vehicular or 
pedestrian circulation, drainage patterns, or the demand for public services; will not have any adverse 
effect on adjacent or nearby property or the use thereof; and will not have any adverse effect on the 
health, safety, or welfare of the general public.” 

The proposed changes were reviewed and discussed with the Planning Commission chair at a site visit 
on September 26, 2025  . The Chair recommended that the modifications be reviewed through the 
Administrative Site Plan Review process under Section 30-87, as they meet the eligibility standards 
cited above. 
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Standards for Review 

In accordance with Section 30-87(c), the Zoning Inspector must determine whether the project meets 
the review standards specified in Section 30-78(c) and all other applicable provisions of the Zoning 
Ordinance. These standards include: 

1. Conformance with the approved preliminary site plan. 
2. Compliance with all applicable standards in Section 30-221. 
3. Adequacy of fire, police, water, sewer, storm drainage, and other public services, as reviewed 

and approved by the Township Fire Chief and Township Engineer. 
4. Prevention of soil erosion or sedimentation issues. 
5. Adequate stormwater drainage without undue runoff onto neighboring properties or overloading 

local watercourses. 
6. Coordination with existing and planned improvements in the vicinity. 
7. Appropriate exterior lighting design that avoids adverse impacts on adjacent properties or 

streets. 
8. Proper containment, screening, and placement of refuse storage areas. 
9. Grading and filling that preserve the property’s character and do not adversely affect 

neighboring properties. 
10. Parking layout that maintains safe and efficient traffic flow on-site and to adjacent streets. 
11. Compliance with applicable standards and approvals from other governmental agencies. 
12. Proper extension of public streets serving the site, where applicable. 

Findings and Determination 

The revised landscaping plan proposes the removal of ten trees around the detention basin and 45 trees 
in two area along the north property line of the overall subject site.  These tree that are proposed either 
not to be planted or replanted in the case of the 10 trees surrounding the detention basin that were 
planted and have already died. These 55 trees are not used to satisfy any of the standards above. The 45 
trees along the north property line do not provide any additional screening of the site from the adjacent 
property as there are already existing trees in this area screening the adjacent home from the subject 
site. Also, there is no trails in the area around the detention basin when the 10 trees are to be removed 
and many other trees already existing around the basin or have been planted.  The originally approved 
landscape plan included 459 new trees to be planted on the site. The ASPR change would remove 55 of 
those trees. The remaining 404 trees have already been planted on the site.    

The proposed modifications are minor in nature and do not significantly alter the approved site plan. 
With the inclusion of the replacement landscaping, the project continues to meet the site plan review 
standards in Section 30-78(c). 

Accordingly, the Administrative Site Plan Review for the proposed changes is approved on October 6, 
2025. 
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Exhibits 

Exhibit 1:  Application  
Exhibit 2: Revised Landscape Plan  
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